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DISCLAIMER: This handbook has been put together in order to provide families information about Hughenden Public School.  The guidelines presented in this document are subject to the authority of the policies of Buffalo Trail Public Schools and the Alberta School Act.

1. School Mission, Mantra and Core Values
MISSION:
At Hughenden Public School, our collective commitment is to provide opportunities and encouragement for all learners to be their best selves and inspire lifelong learning!

MANTRA:
Proud to

Achieve

Wildcats

Succeed
CORE VALUES:
	· Respect

Nurture and model self-respect and respect for others.
	· Pride

Respect community – be proud of where you come from and take initiative to advocate your community.

	· Responsibility

Accept responsibility for our actions, model appropriate behaviors and treat others with kindness and respect.
	· Courage

Take risks, accept mistakes and strive to persevere in the face of adversity.

	· Integrity

Demonstrate honesty, awareness, respect and conscious thought.
	· Teamwork

Display leadership, positive communication and support for everyone at HPS

	· Creativity

Take initiative to express yourself – there are many different forms of creativity.
	· Perseverance

Strive to overcome adversity or situations that are challenging you!

	· Self-Determination

Hard work makes anything possible – be in charge of your own path
	


As a school, we believe very strongly that the administration, teachers, support staff, parents and students are a team.  For our commitment to learning to be successful, the entire team must work collaboratively. As members of our team, parents and students are encouraged to incorporate the following commitments to help achieve our common goal; optimal learning: 
1)     Ensure that your child arrives at school and is properly nourished, rested and ready to learn.
2)     Strive to have your child attend school each and every school day.
3)     Set aside time for literacy (reading) and numeracy (math) practice with your child each night.
4)     Monitor assignments, and ensure homework is completed.
5)     Maintain open communication with your child’s teacher in order to support success or address areas of concern
6)     Attend, as requested, all scheduled parent/teacher conferences.
Working together to achieve success for every student!  
Proud to Achieve Wildcats Succeed
2. School Schedule and Inclement Weather
SCHOOL DAY 

Following Buffalo Trail Public School guidelines, the school day runs from 8:50 a.m. to 3:27 p.m.. Classes will follow the bell schedule below:
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8:559:3810:3211:0812:321:152:092:45

--------

9:3810:2011:0811:501:151:572:453:27

Grades 7 - 1212345678

8:559:3810:2711:0812:321:152:022:45

--------

9:3810:2011:0811:501:151:572:453:27

Recess

Lunch

Recess

BreakLunchBreak


Upon arrival, elementary students will access the school through the north entrance of the school, while junior/senior high students will access the school through the main entrance.  Doors will be opened at 8:30 a.m..
It is expected that elementary students report promptly to their homeroom for morning and afternoon attendance, and junior/senior high students report promptly to their scheduled classes.  Attendance is taken for each class in junior/senior high.
The school is open each day from 8:30 a.m. until 4:00 p.m., unless otherwise scheduled.  Prior to 8:30 a.m. and after 3:30 p.m., outside supervision is not provided for students on school grounds and it is understood that students on the property are solely responsible for their activities while supervision is not available.
Students in need of extra academic help are encouraged to communicate clearly and make arrangements with staff.

INCLEMENT WEATHER
In the event of a school closure due to weather conditions or major facility problems parents will be notified with regard to their children returning home early.  The phone tree will be used for rural parents. If parents are not available or may be away from their phone all day, it is required that an emergency contact be provided as an alternate contact. Please notify the school of this contact person and number. You can check on the BTPS website www.btps.ca to see if your bus is running.  The link is in the top right corner.
** NEW FOR 2019-20 SCHOOL YEAR **
I. If forecasted to be -40 or below with windchill between 6-9 a.m. for the following day at 6:00 pm, bus service will be cancelled.

a. It is then the responsibility of the parents to arrange for transportation to school as regular classes will be scheduled to run.

II. Buses will run in the afternoon, unless the forecasted temperature between 3-5 p.m. is -40 or below.

BTPS CALENDAR

The BTPS calendar can be accessed anytime at www.btps.ca by clicking on the “parents” section on the main screen and clicking “School Year Calendars.”  Select the corresponding year for reference.
3. School Personnel
	TEACHING STAFF:

· Mr. Ryan Duffett, Principal

· Ms. Susan Reynolds

· Mrs. Shawna Tainsh 

· Mrs. Lara Ledger

· Mrs. Cathy Samson

· Mrs. Ashley Swanson

· Mrs. Kimberly Hoyt

· Mr. Cody Paul

· Mrs. Megan Wakefield
· Mr. Morgan Beatty
· Mrs. Kalee Foster

	SUPPORT STAFF:

· Mrs. Trish Robley, Secretary
· Mrs. Rita Fornwald, Instructional Assistant
· Mrs. Maureen Hughes, Instructional Assistant
· Mrs. Jodie Laing, Instructional Assistant
· Mrs. Debbie Brost, Custodian
· Mrs. Lori Higgins, Custodian


VOLUNTEERS
At HPS, we encourage our community to provide support for our school through volunteering.    Volunteer opportunities may include, but are not limited to the following: 
· Transportation to events such as field trips and extracurricular events.
· Assisting in special school projects and events.
· Working concession at events or hot lunch days.
· School Council.
If parents or other adults wish to volunteer some time, we appreciate your contribution. 

If you would like to discuss becoming a volunteer, please contact the school. As per BTPS policy, in accordance with FOIPP, volunteers must fill out the BTPS Volunteer Declaration Form and ensure that corresponding transportation forms are completed if providing transportation.
4. Communication 
ATTENDANCE

Parents/Guardians are encouraged to ensure students attend their required classes regularly and promptly.  In the event of either planned or unexpected absences (i.e. illness), please call the school as soon as possible. Messages will be retrieved at the earliest possible convenience.  If no communication for an absence is given, students are recorded as “Absent Unexcused.”  Parents/Guardians of unexcused absent students will be notified daily by our automated messaging system Swift K-12.  And finally, as per BTPS policy, if a student is absent beyond a 15% threshold, parents will be contacted personally by staff or administration to discuss their student’s attendance.
In the event of a student arriving late, it is required that they sign into the office with Mrs. Robley in order to receive a late slip to submit to their teacher before entering class.  Being considered “late” is at the discretion of each individual staff member, so it is important that students fully understand all classroom expectations.
If students are being picked up or leaving the school early, it is required that students sign out at the office with Mrs. Robley.

All visitors to the school, at any point of the day, are required to access the school through the main entrance and sign in/out of the office with Mrs. Robley. 
The above policies are important to ensure the safety of all of the individuals in our care in the event of emergency situations such as a fire or lockdown.

Extended family vacations: Visiting other parts of the world and experiencing other cultures is certainly valuable. However, families planning extended holidays should contact the office as early as possible to check student attendance status prior to vacationing. It is unreasonable to expect teachers to provide coursework on short notice.

REPORTING TO PARENTS

At HPS, we have adopted Electronic Report Cards.  While elementary students undergo three (3) “formal” reporting periods and Junior/Senior high students undergo four (4), it is the parents’ responsibility to use PowerSchool to monitor their student’s academic progress.  If you have any difficulty accessing the parent portal, please e-mail trish.robley@btps.ca.
Included below are some quick answers to Frequently Asked Questions regarding communicating to parents regarding process
· Parent-Teacher Interviews are scheduled twice a year (November and April)

· To discuss student success or areas of concern, parents may arrange individualized progress meetings with staff members at any time during the school year.

· Parents of students with Individualized Program Plans or checklists are encouraged to maintain consistent communication with the student’s teachers and the Inclusive Learning coordinator.

RESOLUTION POLICY

During the course of the school year, it is understood that parents may have concerns that are brought to the attention of administration.  It is the intent of this policy to deal with these concerns in an efficient and effective manner.

The following are procedural guidelines that are required and, in the case of non-compliance, will be referred back to:

1. Verbal or written communication with the specific staff member whose concern is being addressed.

2. If resolution is not attained, written communication to administration is required prior to a mediation process with the student, parent, staff member and administration present. 

3. Following an agreed upon time period, administration will refer back to staff regarding the level of resolution to the concern being addressed.

4. Parents will receive follow-up communication from the staff member regarding the resolution of the concern

5. Administration will perform follow-up communication with the parent regarding the resolution of the concern.
NOTE: All concerns addressed directly to administration will be referred back to the specific staff member in an attempt to resolve the concern.

THE “HOWLER” NEWSLETTER

Our monthly newsletter will go out on the first Friday of each month.  If you wish to provide an item for the newsletter, please e-mail it to trish.robley@btps.ca. Deadline for submissions is noon on the Wednesday prior to the newsletter being published.
WEBSITE
Our website is updated as often as possible to provide you with current, up to date information regarding upcoming events and school specific activities. It can be accessed at http://hughenden.btps.ca. 
5. Student Management and Conduct

HPS’ student behavior expectations and code of conduct are outlined in compliance with the Alberta School Act and BTPS Policy.  Below are excerpts from the aforementioned policies: 

ALBERTA EDUCATION ACT


· A student shall conduct himself so as to reasonably comply with the following code of conduct:

· be diligent in pursuing his/her studies

· attend school regularly and punctually

· co-operate fully with everyone authorized by the board to provide education programs and other services

· comply with the rules of the school

· account to teachers for his/her conduct

· respect the rights of others

BTPS POLICY (202.7AP – Student Code of Conduct Admin Procedures):

1. Students meet the recognized standards of conduct found in the Student Code of Conduct when they behave while on school property or in school-sponsored activities in a manner that shows respect for:

1.1 those in authority;

1.2 others and their property;

1.3 school property; 

1.4 ethnic, racial, religious, gender and sexual orientation differences; 

1.5 school attendance and punctuality;

1.6 work habits, assignments and homework; 

1.7 textbooks and equipment;

1.8 fire alarms and safety equipment; and 

1.9 Board policies relating to student conduct. 

NOTE: It is important that students recognize and understand the above policies and adhere to the code of conduct at HPS.  Student behavior is subjective and thus will be assessed on a case-by-case basis at the discretion of each individual staff member.  Students who fail to comply with school behavioral expectations may be subject to discipline by administration.  

ATTENDANCE
Regular attendance is an important component of academic success.  At HPS, it is each student’s responsibility to attend school regularly and punctually.  In cases where a student’s absences exceed 15%, a parent or guardian will be contacted by staff and administration.  

Students who are chronically late may also have their parents/guardians notified at the discretion of each specific teacher.  

All absences due to participation in extracurricular activities are at the discretion of each individual teacher, however it is the student’s responsibility to make up any coursework missed.

Students with medical concerns may be required to obtain professional documentation to support their absence.  In these cases, it is important for students to communicate with staff clearly regarding the expectations to make up any coursework missed.

All attendance concerns will be treated on an individual, case-by-case basis.

HOMEWORK
An important element of any effective school is the assigning of work to be completed at home. Depending on the student's grade level, the teacher’s expectations, and the classes being taken, the amount of homework for each child may vary.  However, homework is a necessary extension of the school day.  If you have concerns regarding your student’s homework, please contact your child's teacher.
 

Students that do not complete their homework according to the expectations of their teacher may be required to spend extra time during break, lunch or after school, at the teacher’s discretion.  If the student continues not to complete homework assignments, a parent-teacher conference may be required and the student may be subject to appropriate discipline by administration.
STUDENT CONDUCT
At HPS, all students have the responsibility to demonstrate respectful behavior at all times to all members of the school community: administration, teachers, instructional assistants, support staff, custodians, coaches/volunteers and fellow students.

Listed below are specific student conduct guidelines that students are required to adhere to:
· Student Deportment
· Students must:

· Demonstrate respectful behavior at all times.

· Attend all classes promptly

· Adhere to each individual staff member’s classroom expectations and whole school guidelines/expectations.

· Respect school issued property

· Refrain from using profanity or obscene gestures 
· Refrain from participating in disruptive behavior such as running, pushing or shouting in the halls and interrupting classes.

· Refrain from eating sunflower seeds inside the school.

· Refrain from displaying excessive and inappropriate public displays of affection.
· Personal Appearance (Clothing/Headwear/Footwear)
· Students are responsible for their appearance.  Students may be subject to discipline for wearing inappropriate clothing, at the discretion of staff and administration.
· As a guideline, HPS will follow a “No Boobs, Bellies, Backs or Butts” policy.  If shorts are the source of contention, students may be asked to extend their arms to their sides, while holding a fist.  If they are deemed too short, students will be in violation of dress code.
· If a student is in violation of the dress code, they will be asked to change into appropriate clothing or a clothing option will be provided.
· If a student refuses to change into appropriate clothing, parents may be required to bring a change of clothing or may be asked to pick their student up.
· Student refusal may also result in additional appropriate discipline.
· As a guideline, all headwear (hats, toques, etc.) should not be worn during instructional time.  However, as per each staff member’s individual classroom policies, students are accountable for the understanding and application of each staff member’s headwear policy.

· Students are required to wear appropriate footwear in case of emergency procedures.  Also, at the discretion of staff, students may be asked to change into appropriate footwear to ensure the cleanliness of our school.
· Alternative Environments (Playground/Gym/Common Room)
· All guidelines on the school playground and in the gym are at the discretion of each individual staff member and students will be held accountable for any actions that jeopardize another student or staff member’s personal safety or security. 

· Appropriate footwear, deemed appropriate by staff, is required both on the playground and in the gym.

· The Wildcat Common Room is a water only zone.  No other food or drink is permitted. 

· Bullying
· Bullying is the use of aggression, or intimidation, with the intention of hurting another person. Bullying results in pain and distress to the victim.
· Bullying can be, but is not limited to:
· Physical violence causing harm to a student

· Social manipulation of individuals or peer groups for the purposes of causing emotional distress to a student

· Unwanted sexual contact or sexually abusive comments causing emotional discomfort to a student

· Racial taunts or gestures

· Misuse of technology in the cyber world, such as social media or text messaging, in an effort to cause physical or emotional distress to a student.

· All students are responsible for reporting any inappropriate behaviour that they view as bullying, to staff members.  The severity of such claims will be at the discretion of staff and administration.
· Tobacco/Drugs/Alcohol Use
· The use of tobacco products, vaping products and cannabis products on school property or school sponsored activities is prohibited and students who are not compliant with this rule may be subject to confiscation and further discipline deemed appropriate by administration.

· Students consuming (or under the influence of) alcohol or illegal drugs on school premises during school hours or during off-campus school sponsored activities will be subject to appropriate discipline by administration. 

· Technology/Social Media
· In accordance with BTPS policy, students are not to have personal cell phones, cameras or recording devices activated during instruction unless given permission by staff.  
· A copy of the HPS Electronic Device Policy is available upon request.
· At HPS, students will relinquish their device to their period 1 and period 5 teachers.
· They will have access to their phones before class, during lunch and devices will be returned after school.
· All technology is forbidden in change rooms and washrooms. 

· Students in violation of this policy may have their device confiscated by staff.  At their discretion, they may return the device at the end of class or may send it to the office to administration.  
· If the device is given to administration, a student will be obliged to meet with administration before the device is returned
· A second offence will result in a parent/guardian conference with administration with the student in attendance before the device is returned.
· If this concern persists, the student will relinquish their device and lose the privilege of retaining their device during the school day for a prescribed time period deemed appropriate by administration.
· Despite the influence of social media (ie. Facebook, Twitter, Instagram and Snap Chat, etc), students will be held accountable for their digital footprint.  Any actions that put any student’s safety into question will be subject to appropriate discipline by administration. 

· Safety/Security
· Lockers and locks are provided to students at the beginning of the year and it is the student’s responsibility to ensure that this lock is given back at the end of the year.
· All students are encouraged to use this lock appropriately and ensure that all valuables are secured.
· HPS is not responsible for lost valuables.
· The school is equipped with surveillance cameras for the safety of all students.
· In the case of an event where the cameras provide appropriate evidence that student safety is compromised, it is at the discretion of administration to share this evidence with students, staff and parents.
· Appropriate seasonal footwear is required in case of emergencies.
· Fire Drills/Emergency
· Students are to exit the building in a calm, safe manner using the nearest exit.
· Students will then gather with their class at their pre-determined location and participate in roll call
· When safe to do so, students will be welcomed back into the building
· Lockdown Drills/Emergency
· Students, regardless of location in the building, are to quickly enter the nearest open classroom
· Students will remain quiet and must refrain from using their electronic devices.
· Students will ONLY be released by a member of the RCMP when deemed safe to do so.
If, in the opinion of administration and staff, students who are unable to adhere to the student conduct guidelines listed, but not limited to the above may be subject to appropriate discipline by administration.
LUNCH HOUR GUIDELINES
Students eating lunch at school are encouraged to eat in their designated lunch rooms until 12:05 PM.  Until time of dismissal, students are not permitted to loiter in the hallways.
Elementary and junior high students who are required to leave the school grounds for lunch must have parental permission either by phone or written consent and are encouraged to display positive student conduct during this time.

Senior high students are permitted to leave the school without parental permission, but must adhere to school conduct guidelines at all times.  Students who are legally able to drive may do so but must follow the laws of the road.  Any unlawful behavior reported by staff, administration and members of the community may be subject to discipline by administration and the RCMP.  


· Lunch Hour Gym Schedule
· Following dismissal from their designated lunch rooms at 12:05 PM, students are encouraged to participate in activities in the gym.  During times throughout the year, intramural programming will be offered and students are encouraged to show positive participation in these events.
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Elementary
	Junior/Senior
	Elementary
	Junior/Senior
	Flex Day (staff decision)


“SPARES”

“Spares” are only applicable to Grade 11 and 12 students.

During “spares,” students are permitted to leave school grounds, but are encouraged to work or read quietly in a quiet area or participate in the Wildcat Common Room activities.  They must in no way disturb other students.  

6. Curricular Programming and Supports
At HPS, we provide a wide variety of curricular programming for our students. All students receive core subject classroom instruction as well as many complementary options in alternative environments.
High school students must meet Alberta Education requirements for graduation, which may include a number of diverse learning options such as on-campus Career and Technology Studies (CTS) and through our partnership with Lakeland College, Work Experience, Green Certificate and the Registered Apprenticeship Program (RAP).  Furthermore, if a specific program is not offered at HPS, students can be enrolled through the BTPS Students Online or Alberta Distance Learning Centre.
All timetables and registration forms are available upon request through the office or administration.

If you would like more information on the above programming options, please contact the school at (780) 856-3640.

HIGH SCHOOL GRADUATION AND DIPLOMA REQUIREMENTS
[image: image2.emf]
HPS GRADUATION AND COMMENCEMENT REQUIREMENTS

In order to maintain a viable high school program at HPS, we require students to enroll in a minimum accumulated credit load at the end of respective school year:

	Grade
	Minimum Accumulated Credits

	10
	40

	11
	78

	12
	113


Temporary exemptions to the rule may be made for students moving into the school during the school year or for exceptional circumstances such as illness but will be treated on an individual case-by-case basis.
Students must meet the following requirements in order to participate in HPS commencement ceremonies held in June:

· Enrolled at HPS at the time of ceremony.
· Following the first semester of grade 12, students must have completed a minimum of 85 credits.
· To have completed or be enrolled in all courses necessary for a High School Diploma and/or
· To have completed or be enrolled in all courses necessary for a Certificate of Completion.
· Students must be passing all enrolled second semester courses necessary by mid-May.
· Students require 113 credits to participate in the commencement ceremonies. 
A student who is unable to meet the commencement requirements due to accident or illness may be allowed to participate in the ceremony.
BTPS STUDENTS ONLINE & ALBERTA DISTANCE LEARNING CENTRE
In the event of timetable conflicts or if a course is not offered at HPS, students may enroll in courses through BTPS Students Online and the Alberta Distance Learning Centre.  HPS pays for all fees associated to enrolling in these courses, but a fully-refundable security deposit is required to ensure completion and the return of course materials, such as textbooks.
Students wishing to take a course offered at HPS through students online or ADLC will only be allowed to do so if approved by administration.
WORK EXPERIENCE 

At HPS, we offer our students the opportunity to perform work experience for additional credits, both within the school and off-campus.  This program allows students the opportunity to gain valuable experience in the work force.  Students are accountable for ensuring proper program agreements with employers, recording accurate work hours and ensuring mid-term and final evaluations from employers are completed.  
Work Experience is considered to be volunteer work, although some employers may choose to pay the student. Identifying, setting and achieving objectives are the rewards for completing the program.

REGISTERED APPRENTICE PROGRAM (RAP)
This is an off-campus program for students, 15 years of age or older, in which they spend part of their time in school and part of their time in industry as registered apprentices in one of Alberta’s designated trades.  Students enrolled in RAP are paid by their employers. 

GREEN CERTIFICATE PROGRAM
This is an off-campus program administered by Alberta Agriculture.  Alberta senior high students, 15 years of age or older, can register and earn credits in any one of the ten specialized areas:

· Equine

· Cow-Calf

· Dairy

· Feedlot

· Field Crop

· Irrigated Field Crop

· Greenhouse

· Sheep

· Swine

· Beekeeping

CTS & BTPS LAKELAND COLLEGE PARTNERSHIP
At HPS, we offer a wide variety of career and technology studies, such as industrial education and food studies.  However, we also offer a unique opportunity in conjunction with BTPS and Lakeland College in which students study off campus in trades such as automotive mechanics, carpentry, electrical, interior design, welding and firefighting.

These courses are scheduled as best as possible, but in some cases, students may have to miss the regular school day to attend these courses. In this case, students are responsible for informing their teachers of their absences and for any missed work in their enrolled classes.

Students are also responsible for their own travel to Lakeland College to take these courses.  A security deposit may be required at the time of registration and is fully refunded upon course completion.
Also, HPS requires the completion of HCS3000 prior to attending these courses. This is typically instructed in September of the students’ grade 10 year. 

RETROACTIVE CREDITS

Alberta Education regulations allow students to transfer from one stream of courses in high school to another stream.  In certain circumstances, a student that has transferred may receive retroactive credits for a course.  For example, a student that failed to receive credit in English 10-1 may enroll in English 20-2.  If the student receives credit for English 20-2 the student will receive retroactive credit for English 10-2.  Alberta Education requires that each school have a policy governing such transfers.  It is the policy of Hughenden Public School that a student may transfer to a course in a different stream at the next grade level provided the student achieves a grade of at least 40% in the course the student did not receive credit in.

EXAMS
Prior to final exams in January (for high school students) and June (for grade 6-12 students), an exam schedule will be drafted by staff and released by administration.
In the event a student is unable to write a final exam due to illness (declared by a physician with proof of a medical note), administration and staff will address these concerns on a case-by-case basis.
Alberta Education expects all students in Grade 6 and 9 to write Provincial Achievement Tests.  A schedule of these tests will be drafted by staff and released by administration prior to completion of these tests.
COURSE CHANGE/WITHDRAWAL DEADLINE
If a student wishes to withdraw from a course for any reason, or if a teacher recommends a course change in the best interest of student success, a discussion with the student, parents, staff and administration will occur.

The deadline for course changes or withdrawals is the third Friday from the start of each semester.
ACCELERATED READER
In an effort to promote reading and bolster excitement for literacy at HPS, grade 4-9 (and optional to high school) students use this program to improve their literacy and reading comprehension skills.  Students accumulate points by taking tests based on their comprehension of the book they complete. The points for each book are determined based on length and complexity of the book.  

 

Each month, students are asked to set goals for themselves, and are awarded prizes at intervals. All students who achieve their goals are recognized at the monthly AR/Achievement Tree assembly at the end of the month.  

If students have any questions regarding the AR program, please see Mrs. Hoyt.

7. Student Support
INCLUSIVE LEARNING
As all students develop at different rates, we provide a variety of learning resources with the individual interest of each student in mind.  Through a collaborative team approach between staff, parents and students, we coordinate services with our learning support team. This team may include educational psychologists, counsellors, public health officials and speech and language pathologists depending on the specific needs of the student, in order to provide the necessary accommodations and modifications to help guide student success.
Most importantly, it is essential for staff and parent collaboration to support progress of the student’s development in order to make ongoing adjustments to accommodations/modifications throughout the year.

If you have any questions, please direct them to our IL Coordinator, Mrs. Ledger. 

YOUTH SERVICES
At HPS, staff do their best to meet the social and emotional needs of our students through day-to-day communication and the health curriculum.  However, at times, students need a formal service to reach out to.  In these cases, we provide formal counseling programs using various agencies including our school counsellor and the Family School Liaison (FSL) Program.  If a student is experiencing issues at home or at school, including but not limited to the list below, we encourage them to speak with our school counsellor, Mrs. Ledger or our FSL worker, Stacie Bakken: 

· Anxiety

· Bullying

· Emotional Distress

· Peer Issues

· Self-esteem

Stacie is available at our school on Wednesdays.  This program is voluntary for students, and can be accessed by referral, which can be completed by a concerned staff member, parent or the student in question. Information discussed is confidential, however with the student’s consent, the FSL may work with a student, parent and teacher in an attempt to resolve specific concerns.  If further help is required, the FSL worker may provide referrals for additional supports.

A copy of the FSL policy and referral forms is available in the office.

SCHOLARSHIPS, AWARDS AND RECOGNITION
Our school is proud to present our students with the following awards and recognitions of achievement:


· PAWS recognition

· Elementary Achievement Tree

· Accelerated Reader recognition
· Athletic Awards

· Academic Awards

· Students of the Month

· Student of the Year 
Elementary awards will be presented to the students in June.  Junior and senior athletic awards will be presented in June, and the academic awards for the preceding year will be presented in September.


Several scholarships are available for grade 12 students seeking post-secondary education.  If interested, please see Mrs. Ledger or online through Alberta Student Aid at http://studentaid.alberta.ca/scholarships/alberta-scholarships.aspx. 
8. Transportation
BUSSING
Please refer to the BTPS Policy at www.btps.ca
Students may be referred to HPS Administration if their behavior on the school bus makes it unsafe for other students.  

INCLEMENT WEATHER TRANSPORTATION POLICY

Inclement weather is defined by the Buffalo Trail Public Schools Division No. 28 (Policy Code: EEA) as the following: 

a)
 "Inclement Weather" is defined as snow, blowing snow, winds causing difficulty and/or low visibility or other weather conditions which would prevent the safe transit of students to or from school.

b) 
Wind chill factors or blizzard conditions may necessitate early school dismissal or cancellation of busses in the morning or afternoon.

c) 
Schools will remain open with staff in attendance unless otherwise authorized by the Superintendent of School.

Withdrawal of bus service may be initiated by bus drivers in consultation with bus monitor, school administration and/or parents.  When conditions are questionable, parents should communicate their concerns to their bus driver.  In cases where busses are running, but parents feel conditions are dangerous parents have the right to keep their children at home and should inform the school of this.

When busses are not running, the school will remain open for town students and for all other students who arrange their own transportation to school.

EXTRA-CURRICULAR TRANSPORATION

At HPS, school division busses are rarely available for extra-curricular activities.  As a result, volunteer parent drivers are required for the success of our programs.  Volunteer drivers must provide the following documentation in order to provide transportation of students:

· Proof of valid driver’s license

· Volunteer Driver Registration Form

· Transportation in Private Vehicles Parent Permission Form

These forms are kept on file for the current school year only.  It is also important that private vehicles being used for transportation are insured with a minimum of $1 million public liability. 
9. Extra-Curricular Programming

At HPS, we represent our school with Wildcat Pride.  Through a number of extra-curricular programs, students have the opportunity to embrace the whole school experience as a member of the Wildcat community.  These programs target diversity among our student body.  Some programs we offer include, but are not limited to:

· Athletics

· Leadership
· Students Union

· Youth Club

We strongly encourage our students to participate in these programs as they build effective physical and social skills.  Relationships built during these programs build character and foster positive leaders and citizens in our community.

It is important to note that participation in our extra-curricular programs is a privilege.  It is important for students to be positive ambassadors for HPS and therefore students must be in good standing to participate.

ATHLETICS

Our Wildcat Athletics program offers a wide variety of both individual and team sports for our junior and senior high students.  Our junior high students participate in the Buffalo Trail Junior High Athletic Association (BTJHAA), while our senior high students participate in events sanctioned by the Alberta Schools Athletic Association (ASAA).  The following sports are offered during the seasons of play governed by both sanctioning bodies:
· Golf  

· Cross Country Running 

· Volleyball 

· Basketball 

· Curling

· NASP Archery

· Badminton

· Track and Field
LEADERSHIP

At HPS, we pride ourselves on helping develop positive and effective leaders in our community.  Through in-class instruction, students are encouraged to participate in leadership activities.  Each year, both junior and senior high students may participate in provincial leadership conferences. 

For more information on leadership activities and conferences, students are encouraged to see Mrs. Samson.
STUDENTS’ UNION
Similar to leadership, we would like to give students an opportunity to be a part of the decision making process that affects students in our building.  Each division of our school plays a part, from establishing a “spirit council” in elementary to having class representatives in junior and senior high.  A nomination period and voting process for various roles in the school occurs in September and members of the students union will be required for 1-2 lunch hour meetings per month.  
We feel that this opportunity gives a voice to students regarding the quality of education that they receive.  All students, whether political or not, are encouraged to participate.  The following roles are included in the students’ union:

· President

· Vice President

· Secretary

· Grade Representatives

· Sports Representatives (Male and Female)

· Social Event Representative

· Communications Reporter

· Elementary Spirit Council Representatives

If anyone is interested in participating in Students’ Union, please see Mr. Duffett.

SCHOOL COUNCIL

Much like our students having a voice in our school, we feel that it is extremely important to have parents involved in our school.  We encourage all parents to participate in our school council so that they are aware of what is going on with their child’s education. 
Meetings are conducted in a “town hall” format so attendance is not mandatory for every meeting, but participation is encouraged for the betterment of our school community.  

If anyone is interested in school council, please contact our council president, Mrs. Jodie Laing.
10. Facilities and Equipment Use
SERVICES AVAILABLE TO THE COMMUNITY
If members of the community are interested in services provided by the school, such as copying and laminating, these services are available for a small fee.

Sublimation products (plaques, etc.) can be made to order ahead of time.  Costs of products vary depending on the size of the product and the amount of graphics involved.  For more information contact Mrs. Tainsh at the school.

There are occasions when the community may rent the school for a meeting, course etc.  There are fees associated.  The school does not allow bookings for birthdays.  Please contact the office for more information.
LIBRARY AND LEARNING COMMONS
No food or drink is allowed in the library.

Please encourage your children to return their library books on time.  If library books are overdue, Mrs. Hughes provides staff or students with an overdue list and it is the student’s responsibility to return these books.  If books are not returned, there will be a charge associated with their replacement.
Mrs. Hughes and the library are only available at certain times.  Consult the schedule. The Library will be open at noon on Tuesdays.
BOOK FAIR

The Scholastic Book Fair will be in the HPS Library, in conjunction with parent-teacher interviews.  The Book Fair will also be open to the students during school hours on these days.

REPLACEMENT OF DAMAGED EQUIPMENT
It is important that students, staff, and community members respect school property and appropriately use equipment.  If the equipment is used appropriately it will last longer.  However, damages occur and the cost of replacement is an issue.

School property or equipment which is damaged or lost through the actions of any student, not attributable to willful neglect or disregard for school property, shall be repaired or replaced at the cost of the school division.

In instances where damage to board property is done in a willful or malicious manner, the principal and the staff of the school shall attempt to recover the full cost from the offending students.  It is understood that the principal, at his discretion, may refer any case to legal authorities for investigation.
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